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1. Aims 
This policy aims to ensure: 

 That children access a broad and balanced curriculum that gives them the broad range of knowledge 
and skills needed for good progress through school and life 

 Quality and consistency in teaching and learning so that every child makes good progress and no child 
gets left behind 

 A close working partnership between staff and parents and/or carers 

 Every child is included and supported through equality of opportunity and anti-discriminatory practice 

2. Legislation 
This policy is based on requirements set out in the statutory framework for the Early Years Foundation Stage 
(EYFS) that applies from September 2021. 

This document also complies with our funding agreement and articles of association. 

3. Structure of the EYFS 
 At Tang Hall, we offer care and education for children aged 2 years and over. 
 Our 2 year old provision, the Puffins, is based in a purposeful area of the nursery which allows our 

youngest children to have their own dedicated provision but also enables the children access to the 
whole nursery provision as appropriate. Our sessions run from 8:30 to 11:30 on a morning and 12:00 
until 3:00 on an afternoon. We currently do not offer full day care within our 2 year old provision.  

 Our Foundation Stage 1 provision, Goldcrests, caters for pupils aged 3 and over. It is situated in the 
same area as our Puffins provision and has access to both indoor and outdoor areas. 

 Our Foundation Stage 2 provision, Wrens, caters for pupils who have reached statutory school age. 
Wrens provision is provided in a different room to Puffins and Goldcrests but a shared outdoor area is 
available. 

 To support learning in Puffins, we employ a Level 3 and a Level 2 teaching assistant on a ratio of 1 
adult to 4 pupils alongside a qualified teacher in the nursery. 

 As children progress into Gold Crests (our 3 and 4 year old provision) we support our pupils with a 
qualified teacher and a Level 2 teaching assistant on a ratio of 1 adult to 13 pupils. 

 In Wrens, we have a full time qualified teacher and a full time Level 2 teaching assistant on a ratio of 
1 to 30. 
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 At all times, when practitioners are working their contracted hours, they should be engaging with and 
supporting the pupils to develop their learning in the EYFS curriculum or dealing with personal care. 

 If numbers are low during a session and ratios can be met with a reduced number of staff, the head 
teacher must be immediately informed to decide on how best to proceed for the good of the whole 
school community.  

 No administrative work should be completed in class when the pupils are present in sessions. 

4. Curriculum 
Our early years setting follows the curriculum as outlined in the latest version of the EYFS statutory framework 
that applies from September 2021. 

The EYFS framework includes 7 areas of learning and development that are equally important and inter-
connected. However, 3 areas known as the prime areas are seen as particularly important for igniting curiosity 
and enthusiasm for learning, and for building children’s capacity to learn, form relationships and thrive.  

The prime areas are: 

 Communication and language 

 Physical development 

 Personal, social and emotional development  

The prime areas are strengthened and applied through 4 specific areas: 

 Literacy 

 Mathematics 

 Understanding the world 

 Expressive arts and design 

4.1 Planning  

Staff plan activities and experiences for children that enable children to develop and learn effectively. In order 
to do this, staff working with the youngest children are expected to focus strongly on the 3 prime areas.  

Staff also take into account the individual needs, interests, and stage of development of each child in their 
care, and use this information to plan a challenging and enjoyable experience. Where a child may have a 
special educational need or disability, staff consider whether specialist support is required, linking with 
relevant services from other agencies, where appropriate.  

In planning and guiding children’s activities, staff reflect on the different ways that children learn and include 
these in their practice.  

Appendix A gives more details on our specific planning expectations and blank planning proformas. 

4.2 Teaching 

Each area of learning and development is implemented through planned, purposeful play, and through a mix 
of adult-led and child-initiated activities. Staff respond to each child’s emerging needs and interests, guiding 
their development through warm, positive interaction. 

As children grow older, and as their development allows, the balance gradually shifts towards more adult-led 
activities to help children prepare for more formal learning, ready for year 1. 

5. Assessment 
At Tang Hall Primary School, ongoing assessment is an integral part of the learning and development 
processes. Staff observe pupils to identify their level of achievement, interests and learning styles. These 
observations are used to shape future planning. Staff also take into account observations shared by parents 
and/or carers. All assessment information is stored on the Early Excellence Assessment and Tracking 
software (EEXaT). 



 

 

 

Page | 4 

When a child is aged 2, staff review their progress and provide parents and/or carers with a written summary 
of the child’s development in the 3 prime areas. This ‘progress check’ highlights the areas in which a child is 
progressing well and the areas in which additional support is needed. 

Within the first 6 weeks that a child starts reception, staff will administer the Reception Baseline Assessment 
(RBA).  

At the end of the EYFS, staff complete the EYFS profile for each child. Pupils are assessed against the 17 
early learning goals, indicating whether they are: 

 Meeting expected levels of development 

 Not yet reaching expected levels (‘emerging’) 

The profile reflects ongoing observations, and discussions with parents and/or carers. The results of the 
profile are shared with parents and/or carers for their child.  

Each year, the profile is moderated internally and in partnership with other local schools, to ensure consistent 
assessment judgements. When invited, the school is also externally moderated by the Local Authority. EYFS 
profile data is submitted to the local authority.   

6. Working with parents 
We recognise that children learn and develop well when there is a strong partnership between staff and 
parents and/or carers. 

Parents and/or carers are kept up to date with their child’s progress and development. The progress check 
and EYFS profile helps to provide parents and/or carers with a well-rounded picture of their child’s knowledge, 
understanding and abilities. 

Each child is assigned a key person who helps to ensure that their learning and care is tailored to meet their 
needs. The key person supports parents and/or carers in guiding their child’s development at home. The key 
person also helps families to engage with more specialist support, if appropriate. 

Parents and/or carers in EYFS are invited to attend a ‘Star of the Week assembly’ each Friday, where children 
receive praise for achievements. We also encourage parents/carers to attend class assemblies, school 
productions and sporting competitions. 
 
Families are encouraged to support in school, either listening to children read, supporting in class or attending 
school trips. Parents/carers are always welcomed into school and can observe sessions should they wish to 
have an insight into a nursery/reception day.  
 

7. Starting school at Tang Hall Primary School 
 New families are welcomed termly into the Nursery. A welcome meeting is held prior to the children 

starting. This allows children and families to visit the setting, meet the school staff and to ask any 
questions. 

 New families are offered ‘home visits’, which are attended by the class teacher and a member of the 
pastoral team. This establishes an early relationship with the child, enabling then to be comfortable with 
the adults they will encounter at nursery. 

 There is an induction meeting for all new Reception parents in July. They also receive an information pack 
‘Welcome to Reception’ and have an opportunity to talk to Early Years staff. 

 Parents are encouraged to visit the school with their child before the child begins school to help with 
familiarisation. 

 Parents are asked to complete a welfare form and a medical form to ensure we can effectively care for 
your child. 

 Parents are required to sign permission slips for visits out of school, photographs of their child for 
assessment purposes and using the internet at school  

 In Nursery, parents are encouraged to bring their child into the classroom each day and support them in 
putting away their coat and bag. This gives the parents an opportunity to talk to the EYFS Team and the 
children the chance to share their achievements displayed around the room. 
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 Any children with special educational needs will have the necessary support they require to reach their full 
potential at Tang Hall Primary School. 

 

8. Safeguarding, welfare and equality procedures 
We promote good health, including good oral health, in the early years through following the Jigsaw scheme 
of work alongside additional visits and visitors linked to our #CREW Pass. Please see our curriculum intent for 
further information about this on the school website. 

Equality for all is encouraged through developing a positive attitude towards people of the same and different 
ethnic groups, cultures, beliefs, gender and ability.     

The rest of our procedures are outlined in our safeguarding policy, equality policy, accessibility policy and 
SRE policy. 

9. Monitoring arrangements 
This policy will be reviewed and approved by the Local Governing Committee annually. 

 

September 2021. 
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Appendix A. Planning Guidance 

 
1. An agreed planning format is in use across EYFS. Masters copies are saved on the U Drive. 

 
2. Weekly planning meetings will take place based on: planning for the following week with a focus on 

clear progression across the rooms, differentiation within the classes and AOP focus and 
enhancements for the week plus updates on EXXaT observations specifically looking for gaps.  
 
Actions from the meeting to be recorded and addressed the following week. 
 

3. EEXaT is our chosen database to hold assessment information. Staff should observe children 
throughout the week through the activities they have planned plus child initiated learning and record 
this in EEXaT. Observations should be quality but without sufficient quantity across all areas of 
learning, the database will not be able to identify gaps and support progress across the unit.  
 

4. Classrooms to be 'topic ready' on the first day of launch which must include: 
 

 Photographs in the AOP for high expectations and inspiration for pupils 
 Adult verbal/written prompts for engagement in the AOP 
 AOP enhanced for the new topic, as appropriate 

 
5. During the topic, classroom provision should provide: 

 
 Further examples of high quality children's work to be photographed and added to the AOP to 

further model expectations and ideas. 
 Adaptions to the adult verbal/written prompts for engagement in the AOP which will show 

progression as the topic advances 
 Further enhancements to AOP also showing progression within the topic. This should be clear 

from weekly planning sessions. 
 

6. All EYFS staff to be engaging with pupils for the majority of the timetable. Time in class is to be spent 
primarily with the children advancing their education or assessing the children for next steps. 
 

7. Wrens, Goldcrests and Puffins class files to be created with: 
 

 A data analysis section starting at the cohort baseline and then at each benchmark point. The 
data analysis will highlight the key areas of need within the cohort. 

 Long term planning adjustments will ensure we meet these needs recorded alongside the 
Early Years curriculum content. 

 Medium term planning should record the cohorts interests alongside key topics recorded on 
the long term planning 

 Short term planning in the agreed EYFS format. 
 
These can be physical files or a Google drive. 

 

 

 


